In either case, a copy should be furnished to the Head of Human Resources and
Administration.

2. Should the employee be reluctant to report this to any of his Line Heads, he/she
could directly address the report to the Head of Human Resources and Administration.

3. In filing the report concerning a violation or suspected violation, the employee must
be acting in good faith and have a reasonable ground to believe that the information
disclosed indicates fraud, serious wrongdoings or misconduct or illegal or unethical
behavior or practices.

4. In this connection, employee needs to identify himself and Management assures that
his identity, if he wishes, would be kept confidential. Anonymous reports are highly
discouraged as the Company believes that its employees should take personal
responsibility for their statement.

5. The employee who made the report in good faith or gives evidence in an
investigation shall be protected, in any way possible, from harassment, retaliation,
retribution or adverse employment consequences, such as termination, suspension,
transfer, demotion, discrimination, and the like An employee who retaliates against the
employee who reported a violation in good faith shall be subject to immediate
termination from employment.

6. On the other hand, any report which proves to have been made maliciously or
knowingly to be false shall constitute a serious of fense which shall subject the employee
behind it to immediate termination from employment.

7. Anadministrative investigation shall be promptly conducted and appropriate
corrective action, if warranted by the investigation, shall be implemented. The employee
concerned shall be informed of the results of the investigation and/or disposition of the '
issue.




